
 

 
 

ICAR– Central Institute for Research on Goats, 
 

Makhdoom, Mathura 

Doc. No.: CIRG/IS/01 

Dated: 01/05/19 

Revision No.:0.0  Issue No.: 1.0 Page No: 1 of 2 
 

MASTER LIST OF DOCUMENTS 
 

SL. 

NO. 
DOCUMENT NAME DOCUMENT NO. 

DATE OF 

ISSUE 

RETENTION 

PERIOD 
LOCATION 

1. MASTER LIST OF DOCUMENTS  CIRG/IS/01 01/05/19  ADMIN. 

2. CUSTOMER FEEDBACK FORM CIRG/IS/02 01/05/19  ADMIN. 

3. TRAINING RECORDS CIRG/IS/03 01/05/19  ADMIN. 

4. ADVANCES BILL CIRG/IS/04 01/05/19  ADMIN. 

5. 
CERTIFICATE OF TRANSFER 

OF CHARGE 
CIRG/IS/05 01/05/19  ADMIN. 

6. 
C.L./ C.H./ R.H. APPLICATION 

FORM 
CIRG/IS/06 01/05/19  ADMIN. 

7. E.L. FORM CIRG/IS/07 01/05/19  ADMIN. 

8. JOINING REPORT CIRG/IS/08 01/05/19  ADMIN. 

9. 
NEWSPAPER 

REIMBURSEMENT FORM 
CIRG/IS/09 01/05/19  ADMIN. 

10. CEA REIMBURSEMENT FORM CIRG/IS/10 01/05/19  ADMIN. 

11. L.T.C. APPLICATION CIRG/IS/11 01/05/19  ADMIN. 

12. L.T.C. BILL CIRG/IS/12 01/05/19  ADMIN. 

13. 
FINAL LTC CLAIM/ 

ADJUSTMENT FORM 
CIRG/IS/13 01/05/19  ADMIN. 

14. T.A. APPLICATION FORM CIRG/IS/14 01/05/19  ADMIN. 

15. T.A. BILL CIRG/IS/15 01/05/19  ADMIN. 

16. T.A. CERTIFICATE CIRG/IS/16 01/05/19  ADMIN. 

17. T.T.A. BILL CIRG/IS/17 01/05/19  ADMIN. 

18. COMPUTER ADVANCE FORM CIRG/IS/18 01/05/19  ADMIN. 

19. HOUSE BUILDING ADVANCE CIRG/IS/19 01/05/19  ADMIN. 

20. NO DUES CERTIFICATE CIRG/IS/20 01/05/19  ADMIN. 

21. JOINT DECLARATION FORM CIRG/IS/21 01/05/19  ADMIN. 

 

 

 

 

 
 



 

 
 

ICAR– Central Institute for Research on Goats, 
 

Makhdoom, Mathura 

Doc. No.: CIRG/IS/01 

Dated: 01/05/19 

Revision No.:0.0  Issue No.: 1.0 Page No: 2 of 2 
 

MASTER LIST OF DOCUMENTS 
 

SL. 

NO. 
DOCUMENT NAME DOCUMENT NO. 

DATE OF 

ISSUE 

RETENTION 

PERIOD 
LOCATION 

22. 
APPLICATION FOR G.P.F. 

ADVANCE 
CIRG/IS/22 01/05/19  ADMIN. 

23. 
APPLICATION FOR G.P.F. 

WITHDRAWAL 
CIRG/IS/23 01/05/19  ADMIN. 

24. 
APPLICATION FOR G.P.F. 

CONVERSION 
CIRG/IS/24 01/05/19  ADMIN. 

25. 
MEDICAL REIMBURSEMENT 

FORM - OPD 
CIRG/IS/25 01/05/19  ADMIN. 

26. 
MEDICAL REIMBURSEMENT 

FORM - IPD 
CIRG/IS/26 01/05/19  ADMIN. 

27. IMPREST ADVANCE FORM CIRG/IS/27 01/05/19  ADMIN. 

28. 

MONTHLY REMUNERATION 

CERTIFICATE FOR PROJECT 

STAFF 

CIRG/IS/28 01/05/19  ADMIN. 

29. 
INDIVIDUAL PURCHASE 

FORM (GFR 154) 
CIRG/IS/29 01/05/19  ADMIN. 

30. 
COMMITTEE PURCHASE 

FORM (GFR 155) 
CIRG/IS/30 01/05/19  ADMIN. 

31. 
INDENT FORM FOR DIRECT 

PURCHASE OF GOODS 
CIRG/IS/31 01/05/19  ADMIN. 

32. 

INDENT FORM FOR  

PURCHASE OF GOODS 

THROUGH COMPARISON 

CIRG/IS/32 01/05/19  ADMIN. 

33. 

INDENT FORM FOR  

PURCHASE OF GOODS 

THROUGH RATE CONTRACT 

CIRG/IS/33 01/05/19  ADMIN. 

 


